[image: image1.jpg]



	
	Reference Check
	



	Applicant: 
	

	Reference Name:  
	Company: 

	Email Address
	Office Number: 
	Home/Mobile Number: 


	Relationship to applicant
	

	How long have you known the applicant?
	

	Description of job responsibilities.
	

	Primary technical skills.
	

	Describe any outstanding strengths.
	

	Describe any development needs:
	

	Describe the candidate’s ability to work with others.
	

	Describe the candidate’s leadership ability, if applicable to this position.
	

	Describe the candidate’s ability to handle pressure situations.
	

	Rate the candidate in the following areas, using a scale of 1-5 (5 being the highest).


	

	Self Motivation
	

	Work Ethic
	

	Personality
	

	Writing Skills
	

	Oral Presentation Skills
	

	Reliability
	

	Flexibility
	

	Ability to work on a team
	

	Ability to work independently
	

	In your opinion, what management style works best for the candidate?
	

	Would you rehire or work with this candidate again?
	

	How is the candidate’s relationship with others?
	

	Supervisor
	

	Peers
	

	Clients
	

	What advice would you give to a new employer about this candidate?
	

	Additional comments?

     


	References Checked by:
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